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Welcome to Rocky River Elementary School

The faculty and staff of Rocky River Elementary School extend a warm welcome to each of you!  We 
look forward to providing a safe and nurturing learning environment for your child.  As partners in the 

education of your child, we encourage you to become involved in every aspect of the school program.  
Students are encouraged to take advantage of the numerous opportunities available at Rocky River 

to help them level socially, academically, and culturally.
This handbook has been developed to provide important information about Rocky River Elementary 

School  It is our hope that it will answer many of the questions you might have regarding the 
operation of the school.  We encourage you to read it at the start of the school year and share its 
contents with your child.  By being familiar with the operating guidelines for the school, you, as 

parents, can serve as an important link between your child and the school.
We look forward to working with you and your child this school year!

Mission Statement
The vision of Rocky River Elementary School is to be a premier hands-on, minds-on global learning 
environment. We strive to inspire life-long learning and personal, social, and academic excellence for 
the 21st Century.

Vision Statement
Our mission is to provide a 21st Century learning environment where students, families, and teachers 
collaborate to encourage, nurture, and equip every child, every day to be successful citizens in a 
global society.

As a Learning Community we value...
• Diversity:  Respect individual differences: culture, interests and abilities.

• Integrity:  Honesty, trust, fairness, respect and responsibility.

• High Expectations:  Achieve academic excellence by nurturing students' curiosity.

• Student Centered:  Create student centered classrooms where students are actively engaged.

• Communication:  Establish a sense of community where students, teachers and parents feel 
connected to and supported by one another.



ARRIVAL/DEPARTURES
The school day begins promptly at 8:45 a.m.  The building opens to students at 8:15 a.m., since staff 
is unavailable for supervision before this time, students should not arrive at school prior to 
8:15 a.m.  When the building opens at 8:15 a.m., students may go to the school cafeteria to eat 
breakfast or to the gym and wait until it is time to go to class.   At 8:35 a.m., the first bell rings and 
students are dismissed to their classes.

ATTENDANCE/TARDIES
Attendance is a key factor in student achievement, and therefore, students are expected to be 
present and on time for school. Time away from school can have a significant negative impact on a 
child’s education.  Therefore, whenever possible, appointments with doctors, dentists, etc., should be 
scheduled after school.

• When a student is absent from school, a note explaining the absence must be sent to the teacher by 
the parent/guardian within three days of the absence.  The note should contain the date of the 
absence, the specific reason for the absence, and the signature of the parent/guardians.  Excessive 
unexcused absences may ultimately result in legal action by the school system.

• Personal illness, illness of a member of the immediate family, family death, or a religious observance 
are criteria for excused absences.  Other absences or tardies will be classified as either excused or 
unexcused as determined by the Principal using School Board policy.  

• When a teacher does not receive a note within three days after the student’s return, the absence will 
be marked unexcused.  After three, six and ten unexcused absences, NC State law requires the 
school to notify the school social worker and send a letter to the parents outlining the attendance 
policies and requirements of the Department of Public Instruction.

• Students arriving after 8:45 a.m., are considered tardy.  If your child arrives after 8:45 you will 
need to bring them to the front office to sign them in.  

The following are some common reasons not allowable as excuses for absence or tardiness:
• Missing the school bus
• Oversleeping (parent or child)
• Stopping at a store to get an item for school
• Lack of clean clothes, shoes, etc.
• Cold or hot weather
• Car problems
• Caring for siblings
• Work to do at home

BACKGROUND CHECKS FOR VOLUNTEERS AND CHAPERONES
MGSD requires that any adult who volunteers to work with students in the classroom or chaperone a 
field trip must pass a background check.  Forms are available in the school office.  

BEFORE AND AFTER SCHOOL PROGRAM (BASP) 
Before and After School Care for students is provided from 6:30 a.m. until 8:35 a.m. (for students who 
need care before school begins), and from 3:15 p.m. until 6:00 p.m. (for students needing care after 
school).  The program that serves the students at Rocky River is located at Mooresville Intermediate 
School.  Students are shuttled back and forth by BASP employees using school buses. 
Enrollment forms for the BASP are available to download on the MGSD website.  Forms should be 
returned to the school office or the BASP site director.



BIRTHDAYS
Birthdays are considered a special time within many families.  Students are allowed to bring 
commercially made cupcakes or cookies on their birthday.  Birthday treats will be served as dessert 
during lunch.  Due to the difficulty of serving, we ask that you do not send cake and/or ice cream.  
Sending balloons or other celebratory items or toys is discouraged.  If balloons or flowers are sent, 
they will be held in the office until the school day ends.  Unfortunately, children are not 
allowed to ride a school bus if carrying flowers or balloons.  Donating a book to the media center 
in honor of your child’s birthday is welcomed. 

CAFETERIA
Our school cafeteria serves a nutritionally sound breakfast and lunch daily.  Weekly menus are 
published in the local newspaper and can also be found on-line at www.mgsd.k12.nc.us. 

Cafeteria Accounts
Every student in the school district is given a four digit PIN number to use in the school cafeteria.  
This PIN number identifies an individual account for each student. Students are given the option of 
paying for their lunches every day or prepaying on a weekly or monthly basis.  When students go 
through the cafeteria line, they give the cashier their PIN number, and their meal and any extra items 
that they have on their tray are charged against the money on their account.  

Account balances follow students year after year and from each school within the district. If you have 
questions concerning how your child is spending the money on his/her account, a history of the 
child’s account is available from the cafeteria manager upon request. 

Parents can also access their child’s meal history and prepay for school meals at 
www.lunchprepay.com.  Credit/debit cards are also acceptable forms of payment.  For additional 
information, refer to the Child Nutrition page on the Mooresville Graded School website 
(www.mgsd.k12.nc.us).

Checks are an accepted form of payment.  When you provide a check as payment, you authorize the 
school to use information from the check to make a one-time electronic fund transfer from your 
account, to process the payment as a check transaction, and to collect a fee through an electronic 
fund transfer from your account if your payment is returned unpaid.

Students also have the option of bringing their lunch from home.  Parents are encouraged to provide 
healthy, well-balanced meals and are discouraged from sending foods from fast food chains.  
Students who bring their lunch may purchase water, milk, or other drinks offered by the cafeteria.  
Students are NOT allowed to bring a carbonated drink with their sack lunch.  

You are welcome to eat lunch with your child at any time.  However, please be reminded of the need 
to follow school procedures, such as signing in at the office and receiving a visitor’s badge when you 
arrive at school.

Free and Reduced Meal Applications
At the beginning of each school year, each student is given an application to complete for free and 
reduced priced meals.  Applications need to be completed and returned to the school as early as 
possible. Only one application per family needs to be completed. All children in one household can be 
placed on one application even if they are located at different schools. 

http://www.mgsd.k12.nc.us
http://www.lunchprepay.com
http://www.mgsd.k12.nc.us/


NOTE:  If a student was receiving free or reduced meals  last school year, s/he will receive free or 
reduced meals for the first ten days of this school year only, giving parents time to return the new 
application.  Students who are new to the MGSD will have to pay for meals until the application is 
processed. When an application is approved, if any charges are on the student’s account, the parent 
is responsible for those charges.  

Breakfast is served between 8:15 a.m. and 8:35 a.m. daily.  Students planning to eat breakfast in 
the cafeteria should arrive at school no later than 8:20 a.m. 

Meal Charges
If a student has a charge on their account they will not be allowed to purchase any extra items.  Any 
money they bring will be applied to their account until all charges are paid.  Charges follow a student 
from one school to another, so if a student has a charge on their account they will not be allowed to 
buy extra items until all charges are paid.   Note meal prices below:

DRESS CODE POLICY
MGSD requires that all students adhere to standards of dress that are compatible with a safe and 
orderly educational environment.  All students are expected to be groomed and dressed appropriately 
for school and school activities.  Student dress deemed by the school principal or assistant principal 
to be inappropriate or disruptive to the educational environment, offensive, vulgar, obscene, 
provocative, revealing, profane, or which endangers the health or safety of the students, faculty, and/
or staff of the school is prohibited.

Dress and Appearance Guidelines
The specific guidelines listed below are not intended to be all-inclusive, but shall apply as basic 
guidelines for all students as deemed appropriate by the principal.
1. Clothing and general appearance are not to cause a disturbance or interference with the 

instructional program.  Clothing and general appearance must not constitute a health or safety 
hazard.

2. All clothing must be of appropriate length and fit.  To be acceptable, short pants and skirts must be 
hemmed and must extend beyond either fingertips when a student extends arms downward along 
the sides or reach the mid-thigh, whichever is longer.

3. Excessively baggy or excessively tight fitting clothing is prohibited.
4. Shirts must have sleeves AND completely cover the shoulder.  They must also completely cover 

the midriff area when sitting and standing.  Tank, sleeveless, low cut, halter, and see through tops 
as well as spaghetti strap tops are prohibited.

5. Undergarments shall not be visible at any time.  Pajamas are prohibited.

Breakfast

Student Breakfast $1.00 Reduced Breakfast - no charge

Lunch

Student Lunch - $2.15 Reduced Lunch  - $0.40 Extra Milk - $0.35

Adult Lunch/A La Carte Pricing

Lunch Entree - $1.75 Fruit/Vegetable Serving - $0.65/each



Dress and Appearance Guidelines (continued)
6. Headgear (hats, caps, sweatbands, bandanas, do-rags, hoods, sunglasses, etc.) will not be worn 

inside the school building.
7. Shoes shall be worn at all times.  Tennis Shoes (gym shoes) are the preferred footwear since 

students go to the playground daily, and physical education is on a rotating schedule.  For the 
safety of your children, flip flops and heeled shoes are not allowed.

8. Clothing that is obscene, crude, vulgar, offensive, or advertises products prohibited by school 
board policy (tobacco, alcoholic beverages, controlled substances, etc.) are prohibited.  
Inappropriate or inappropriately placed writing on the back of pants, shorts or skirts is prohibited.

9. All clothing shall be in a state of good repair.  Clothing that is torn, ripped, or has holes is 
prohibited.

10.Adornments that could reasonably be perceived as weapons or used to inflict harm (chains, 
spikes, etc.) are prohibited.

11. Gang-related apparel is prohibited at all times at any school-related or school-sponsored activity.

CHECK-OUT PROCEDURE
If your child needs to leave early, they must be checked out by 2:30 p.m.  Procedures are below:

a. Parents or individuals picking up students must report directly to the office and sign the 
student out using our kiosk.  A picture ID of the person who checks out the student may be 
required for all check-outs. 

b. Important - If you are working in a classroom as a volunteer and want to take your child with 
you before the end of the school day, you must follow check-out procedures.  You can not take 
your child out of the building without signing him/her out through the office.

c. Office personnel will call the student to report to the office to check out of school.  Students 
will NOT be called to the office until the checkout protocol is completed electronically and the 
identification of the parent or adult caregiver is established.

d. Students will only be allowed to leave with a parent/guardian or the person(s) identified on the 
student’s emergency card. If the individual picking up your child is not listed on the emergency 
card, s/he will not be allowed to leave the building with your child without your written 
permission.

NOTE:  Parents are asked not to request that the office staff have their child waiting for them in the 
office. Many times parents are delayed, and the child is out of the classroom for an extended period 
of time. Students will not be removed from the classroom until check-out procedures are completed. 

CHARACTER EDUCATION
Development of good character requires the combined efforts of adults from home and school.  The 
district, along with Rocky River, emphasizes the following character traits essential to good character: 
Responsibility, Respect, Self Control & Self Discipline, Kindness, Caring & Compassion, Cooperation, 
Good Citizenship, Honesty & Integrity, Tolerance, and Commitment & Perseverance.
Belief in, and development of, these traits of character are positive building blocks for good work 
habits both within a group as well as independently.  They are equally essential for developing and 
maintaining healthy interpersonal relationships both within community and for overall productive 
social functioning.  Please encourage and reinforce behavior(s) that foster development of good 
character in our children.



CLASS ASSIGNMENTS
Class assignments are made based on several factors.  However, parents/guardians are asked to 
keep in mind that student assignments may change during the first few days of school and are only 
made when absolutely necessary. If the district determines that there are too many students in a 
homeroom, an additional class may be added after the beginning of the school year.

CUSTODY 
Parents who have sole custody of their child should provide a copy of the court decision showing this 
to be legitimate and official.  Emergency cards and sign-out cards are also to include this information 
as a highlight.  For the safety of your child, we are unable to act on the word of an adult regarding 
custody issues; official documentation is always necessary.

ENHANCEMENT CLASSES
Art, music, physical education, computer, media, and counseling are provided regularly for Rocky 
River students.  Teachers with special training provide instruction and guidance in these areas. 

• Physical Education
Rocky River is committed to promoting healthy students in both mind and body.  

Therefore, any child unable to participate in physical education class due to an 
illness or disability (short or long term) must obtain and submit a written statement 
from a medical doctor.  Without a statement outlining any restrictions,  all children 
will be expected to participate fully in physical education activities.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) is a federal law that governs the 
maintenance of student records.  Under this law, parents of students, or students (if they are at least 
18 years of age) have both the right to inspect records kept by the school about the student and the 
right to correct inaccuracies in the records.  Access to the records by persons other than the parent or 
the student is limited and generally requires prior consent by the parents of the student.

Copies of this policy may be found in the office of the Superintendent and in the Principal’s office of 
each school. Complaints about failures of school personnel to comply with the FERPA may be made, 
in writing, to:

FERPA Office
Federal Building No. 10
600 Independence Avenue SW
Washington, DC  20202

FIELD TRIPS/FIELD TRIP CARDS
Field trips are a valuable tool for helping children become more aware of their environment and learn 
by experience and involvement, and are an effective way to teach the curriculum.

A field trip card is sent home with your child early in the school year.  This form is crucial in your 
child’s participation in field trip activities.  Students who have not returned the completed card will not 
be allowed to participate in any field trip.



FIELD TRIPS/FIELD TRIP CARDS (continued)
Transportation for field trips may require the use of commercial vehicles.  If a field trip requires your 
child to travel outside of Mooresville, a letter will be sent home prior to the trip.  A parent/guardian 
signature is required to indicate your wishes pertaining to field trips, costs, and transportations.  Some 
trips may not be possible without financial support from parents and/or help with supervision of the 
children.  Please inform your child’s teacher if you are available to assist in supervision on a field trip.  
Please also inform the school if the cost for a field trip is unmanageable so payment arrangements 
may be made.

Field Trip Guidelines for Chaperones
• Chaperones are responsible for their own costs during a field trip.
• Please call the teacher as soon as possible if you are unable to attend the field trip.
• Chaperones are expected to provide supervision for all students in addition to their own child.
• Chaperones cannot ride the bus and will need to follow the buses in their own vehicles.  All 

students are expected to ride the bus to and from the field trip.  
• To avoid hurt feelings please follow the same guidelines as the students concerning purchasing 

souvenirs, refreshments, etc.  
• Siblings or other children are not permitted on a field trip.
• Chaperones must have a background check before acting as a chaperone on a field trip.

HEALTH/EMERGENCY INFORMATION CARD 
Parents/guardians are given the opportunity to complete the majority of school forms online using 
InfoSnap.  Information and directions are given during Open House and as students register.  Parents 
will be given the option of completing paper copies of all forms.

Note:  It is very important to keep this information updated because this information is 
used to contact parents when sickness or accidents occur at school.  

HOMEWORK
Homework is an opportunity for your child to practice skills and concepts they have mastered. It is 
recommended that parents and guardians work with their child and encourage their best effort.  
Praise your child for any and all skills mastered and work cooperatively with teachers.

Things you can do:
• Schedule a conference with your teacher if your child is working on homework more than 

40 minutes a night.  
• Check your child’s book bag daily for assignments and other communication from the 

school.
• Keep in constant contact with your child’s teacher concerning student progress.
• Attend parent/teacher conferences.

LOST AND FOUND
Please put your child’s name on clothing, lunch boxes and other items brought to school.  
Unfortunately, limited space for lost items is available.  Please check with the office as soon as you 
know an item is missing.  Periodically unclaimed items will be donated to a local charity.



MEDIA CENTER
The Rocky River Media Center is an exciting place where children realize the pleasure of reading and 
learning through books.  Each class spends time in the Media Center where students are taught to 
understand and learn library skills that will be useful for continued learning throughout school and life.  
As a parent, you are encouraged to also reinforce these skills by visiting public libraries with your 
child.  Additionally, you may purchase a hard bound book to be donated to the school Media Center in 
honor of your child’s birthday or to honor the memory of some other special person(s).

As with other school facilities and materials, the use of the Media Center is a privilege.  Students may 
check out books and are responsible for their return by the due date.  If a book is lost or damaged, 
parents/guardians must pay for its replacement.  Please teach your child to treat books carefully and 
respectfully to avoid replacement expenses.

MEDICAL PROCEDURES
Students with special health care needs may require medical procedures during school hours.  The 
school nurse will develop a healthcare plan for the student in collaboration with the student, family, 
and physician.  Specialized medical procedures require an Authorization for Treatment form 
completed by the student’s healthcare provider and signed by the student’s parent/guardian.  This 
form must be updated at the beginning of each school year.  Forms are available from the school 
nurse.

MEDICATIONS
In order for a student to receive prescription and non-prescription medicines at school, a parent/
guardian consent and written authorization from a licensed health care provider are required.  
Medications can not be given to a student at school until a Medication Authorization form has been 
received.  A separate form is required for each medication.  New authorization forms are required 
every year at the beginning of school, whenever the dose or directions change, or when a new 
medicine is prescribed.  

It is the parent’s responsibility to provide all medicines to be given at school.  Each medicine must be 
in an appropriately labeled pharmacy container that corresponds with the completed Medication 
Authorization form.  Students are prohibited from transporting medications to and from school unless 
it is an emergency medication (examples: metered doses inhaler, glucagon, EpiPen, etc.)  and proper 
authorization is in place.

All medications must be picked up at the end of the school year by a parent/guardian.  Any 
medication not picked up within 30 days from the last day of school by a parent/guardian will be 
discarded appropriately.  

No student shall give to or receive any medication from another student, either prescribed or over the 
counter.  Any such exchange may be considered a serious offense and may result in suspension.



PARENT INVOVLEMENT
Conferences

Parents are encouraged to seek information or clarification from the school at any point during the year.  Likewise,  the 
school will contact parents when it is our opinion that a discussion is necessary, and in the best interest of the child or the 

school. Parent/teacher conferences can be scheduled by contacting the teacher directly by note, phone, or e-mail.   
Please do not “drop in” for an unscheduled conference as teachers cannot meet during instructional times.   

 NOTE:  Parents are asked to discuss any concerns with the teacher before contacting the Principal or the 
Assistant Principal.

Email Messages

E-mail is an excellent resource for communicating with your child’s teacher.  Every staff member has an e-mail address.  
E-mail addresses can be found in each teacher’s school web page.  Teachers check e-mail messages on a daily basis.

Parent Involvement Team (PIT Crew)

The PIT Crew is an important part of school’s functioning.  The PIT Crew has two primary objectives:    
(1) attaining and maintaining quality education and facilities and  

 (2) encouraging cooperation between educators and parents.   
PIT Crew membership includes board members, educators, and parents.  Information about joining our PIT Crew is 

available during Open House.  All parents are encouraged to join and participate in this organization frequently.

Progress Reports

Progress reports will be sent home at the midpoint of each nine-weeks grading period.  If a student’s grades are not 
satisfactory, parents/guardians are advised to schedule a conference with the child’s teacher. 

Volunteer Program

Volunteers serve a very important role in the success of Rocky River Elementary School by increasing the quality of 
education and providing extra assistance to teachers during special events and field trips. All visitors, volunteers, and 
parents/guardians are required to sign in at the school office.  After signing in, each visitor will receive a name tag.  

For security reasons, this name tag must be worn during the school visit.   Visitors are not allowed into the school building 
without checking into the office first. 

 General Volunteer Guidelines 
• Teachers may call upon volunteers to attend classroom activities, work with individual or small groups of 

children, or assist in   administrative tasks.  Please keep the following in mind if you volunteer your time: 
1. Students perceive volunteers as a representative of the school, so please adhere to district, school and 

teacher policies.  This includes following the school’s policy prohibiting the use of alcohol, drugs or 
tobacco products and following the school’s expectations regarding appropriate dress.  Volunteers are 
also asked to avoid the use of cell phones during the time they are in the classroom. 

2. If you are unclear of certain building policies, please ask the teacher or an administrator.   
3. Please monitor all children closely and consistently - report student misbehavior to the teacher as soon 

as possible. 
4. Non school age children are not allowed to accompany a volunteer.  
5. Volunteers should check into the office prior to entering the classroom. 

If you are interested in volunteering in your child’s classroom, please contact his/her teacher.  You will receive a Volunteer 
Plan Contract outlining expectations.  This contract must be signed and returned to school before you begin your work in 
the classroom.  As stated earlier, all volunteers must have completed a background check before working with students in 

the classroom. 



PEANUT ALLERGIES
There are a growing number of children in our school with severe allergies to peanuts and products 
containing peanuts.  Some students may have a life-threatening reaction by touching objects that 
have come into contact with peanuts, inhaling dust from peanuts, or from 
contact with people that have eaten food containing peanuts. When necessary, a “peanut free” table 
will be provided for these students in the cafeteria and a peanut free room will be designated.  

NOTE:  When sending treats to school, we ask that you read the package ingredients and 
refrain from sending items that contain nuts.

POSITIVE BEHAVIOR INTERVENTION SUPPORT (PBIS) PROGRAM
The faculty and staff at Rocky River Elementary School believe in fostering appropriate, positive 
relationships with all students and in teaching, modeling, exemplifying, recognizing, and promoting 
positive behavior and conduct in our students.   

As part of the Positive Behavioral Intervention Support program (PBIS), behavioral expectations and 
class procedures have been established for each area of the building and classroom.  Teachers teach 
these expectations and procedures at the beginning of the year and review and reteach them as 
needed.  Expectations for students behavior are posted throughout the building. Classroom 
procedures may be found on each teacher’s website.

SCHOOL CLOSING/DELAYS DUE TO INCLEMENT WEATHER
At certain times during the school year, the school district may be closed due to weather conditions or 
delay the start of school.  In the event of inclement weather, MGSD will send a phone message to all 
parents.  Weather decisions are usually made by 7:00 a.m.  In addition to a phone message from 
MGSD, information concerning school closings/delays may be found on local television stations and 
on the MGSD website.  Parents should check the MGSD website and also listen to the radio/
television for possible school cancellations or delayed openings.

Please do not call the superintendent, principal, or school offices with questions about delays or 
closings.  An announcement regarding school delays or cancellations will be made as soon as 
possible, and the absence of an announcement before 7:00 a.m. usually means school will be open 
as usual.

SCHOOL HEALTH SERVICES/INFORMATION
Rocky River Elementary has a school nurse on campus four days each week.  The nurse provides 
services to minimize health conditions that impede learning.  School health services include:

• Screening, assessment, identification, and planning for the care, safety, and ongoing evaluation 
of students with health care needs

• Referrals to community resources
• Consultation with parents and physicians about health conditions
• Health teaching and counseling for students
• Consultation with administrators and staff regarding health-related activities at school such as 

health room procedures, medication administration, medically authorized procedures, and 
communicable disease control.



SCHOOL HEALTH SERVICES/INFORMATION (continued)
Communicable Disease Conditions

School personnel will notify parents if a child appears to have signs and/or symptoms of a 
communicable disease or condition so that they can seek medical advice or attention.  

Students will be excluded from school for the period of communicability and readmitted 
in accordance with recommendations from their health care provider and/or the DHHS 
Regulations for Control of Communicable Diseases.

In the event that a student is involved in an incident where they may be exposed to another 
person’s blood or body fluids, the MGSD post exposure protocol will be followed.

Things you can do:
• Inform your child’s teacher and the office of any changes that may occur in the status 

of your child’s health and/or any contact information changes.
• Teach children to wash hands before meals, after bathroom use, and after playtime.  

Most colds, flu, and stomach illness that spread in families and in school can be 
avoided by hand washing.

• Don’t let children share water bottles, lollipops, or other things they put in their mouth.
• Prevent children from being where others smoke.
• Avoid close contact with people who are sick.
• Keep children home with a temperature of 100 ℉ or above, symptoms of vomiting, or 

symptoms of diarrhea.
• Cover your mouth and nose with a tissue when coughing or sneezing.
• Avoid touching your eyes, nose, or mouth.

General Health Recommendations
Children perform better at school when they are well nourished and get adequate sleep 

(needing as much as 9-11 hours each night).  Regular school attendance is important, but 
children who are sick need to stay home to recuperate.  A student who is vomiting, 
nauseous, has diarrhea, or running a fever of at least 100℉ should not be sent to school.

Screenings
Vision and hearing screenings are conducted on students because of the obvious 
relationship to learning.  School district nurses conduct vision screenings, make referrals, 
and follow-up with these referrals as needed.  Speech clinicians and audiologist conduct 
audiometric hearing screenings and refer as needed.  School nurses assist with the follow-
up of these referrals.

SICKNESS AND ACCIDENTS
School staff will handle minor student accidents that occur which do not require medical attention.  
When sickness or accidents require medical attention, parents are notified as soon as possible.  Field 
trip emergency cards provide information necessary to quickly and effectively attend to your child’s 
health when more serious incidents occur. 

SPECIAL DIETARY NEEDS
Parents of a student with special dietary needs must provide the school with documentation from a 
licensed healthcare provider describing the specific health condition of the student.  The school nurse 
in collaboration with the parent/guardian and student will develop a plan of care.  The Diet Order-
Medical Statement for Students with Special Diet Needs must be completed and forwarded to Child 
Nutrition.



SPECIAL HEALTH CONDITIONS
If your child has a health condition that needs assistance and/or an emergency action plan at school, 
please contact the school nurse.  Examples of health conditions that the nurse needs to talk to 
parents about include diabetes, asthma, severe allergy, seizures, sickle cell disease, etc.  The nurse 
will work with school staff to ensure that your child’s special health care needs are met.
TRANSPORTATION

Car Riders 
All car riders are to be dropped off and/or picked up in the front of the school. School buses will be 
arriving and dropping off students in the back parking lot, car riders are not permitted to be picked up 
and/or dropped off in the bus area.    
For the safety of our students, parents are asked to drop off their child in the morning and/or pick up 
their child in the afternoon by remaining in the car line instead of letting students off from the parking 
lot. Parents are not allowed to park and walk their student through the parking lot.   EVERYONE is 
expected to remain in the car line before and after school.  
If there is a change in your child’s transportation needs, please send a signed and dated note to your 
child’s teacher.  If an emergency arises and you need to call the school during the day to make 
changes, please do so before 2:00 p.m. by emailing your child’s teacher, keeping in mind that the end 
of the school day is a busy time in classrooms.  If a change needs to be made after 2:00 p.m., please 
call the office in addition to emailing your child’s teacher.

Note:  If you plan for your child to go home with a friend after school, to ensure that both 
families have given permission, parents from both families must send signed and dated 

notes to their child’s teacher.  Plans must be made before the beginning of the school day.  
Students’ time in the classroom is valuable and crucial to learning and if plans have not b e e n 
made before the school day begins, students will not be allowed to leave class and phone 
parents during the school day to ask permission to go home with another student. 
School Bus Riders
If your child needs to ride a school bus, you will need to complete the “Request for Bus 
Transportation” form. Your patience and cooperation will be appreciated during the first few days of 
school as routes and timetables are established.  Adjustments during the school year may be 
necessary.  You will be notified in writing of any changes.
Due to the age of our students, an adult is expected to meet each child at his/her bus stop.  If 
there is not an adult present to meet a student, the bus driver will bring the student back to 
school, and the parent will be responsible for arranging transportation home.
Students must get on and off the bus at the same place every day.  If a change needs to be made 
where a student gets on/off the bus (NOT A CHANGE IN THE BUS), a note requesting the change 
must be sent to your child’s teacher by that morning.  The note must include the reason for the 
change, and the new location for the student to get on/off the bus s/he is assigned to ride.  Bus 
drivers are not allowed to leave students at a new location without proper authorization.

IMPORTANT:  Due to the number of students riding the school buses, it is the policy of 
MGSD that if the reason for the change of buses is to go home with a friend AND this 
requires the student to ride a different bus, arrangements must be made for the student to 
be transported by car for that particular day.  Due to MGSD policy, students can NOT ride a 
bus that is different than the bus they are assigned to ride.



TRANSPORTATION (continued)

Bus Behavior Guidelines
1. The bus must come to a complete stop before students stand from or leave their seats.
2. Students must wait for the driver to signal before beginning to leave their seats and get off the 

bus.
3. Students should not switch from their assigned seats and should face the front of the bus.
4. Students should not sit on books or any other items.
5. Students should never put arms, feet or any objects such as books out of the bus windows.
6. Students should not place books or any other items (including feet) in the aisle of the bus.   
7. Students should not touch or hit other bus riders nor should anyone throw or swing objects 

(including arms and hands, feet and legs) while on the bus.
8. Students are allowed to talk while riding the bus if a normal or low volume of voice is 

maintained.  Students should never yell, scream or use inappropriate language while on a 
school bus.

Students who do not follow bus rules are subject to disciplinary procedures up to suspension from 
riding the bus.  

RESPONSIVENESS TO INSTRUCTION (RtI)/Multi-Tiered System of Supports (MTSS)
NC MTSS is a multi-tiered framework which promotes school improvement through engaging, 
research-based academic and behavioral practices. NC MTSS employs a systems approach using 
data-driven problem-solving to maximize growth for all.  Image courtesy of http://www.florida-rti.org/
floridaMTSS/index.htm  
If your child has been referred to Tier 2 or Tier 3, you will be notified by his/her teacher.  This process 
required constant communication with all parties involved.  

SCHOOL WEBSITE
Please visit our website for information on school calendars, curriculum, staff, and upcoming events.  
http://www.mgsd.k12.nc.us/page.cfm?p=2490

http://www.florida-rti.org/floridaMTSS/index.htm
http://www.mgsd.k12.nc.us/page.cfm?p=2490

