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2018-2019 Early Release Days 

Early Release Days are designed to provide non-instructional time for teachers and staff.  This valuable time allows time 
for them to engage in professional development in order to better serve our children. 
 

South will dismiss at 1:15 pm on the following days: 
 

November 6, 2018   

November 20, 2018   

December 19, 2018   

March 20, 2019   

May 8, 2019   

Last Day of School June 7, 2018 
Dismissal at 11:15 am 

 

 
Attendance  
We want your children in school everyday! School starts at 8:45, and the dismissal process runs from 3:30 through 3:40 
each day.  At 8:45, classroom teachers record attendance using Power-School, our on-line, secure data management 
system . If your child is absent, please submit a written excuse to your child's teacher. The note must be received within 
three days after your child's absence. 
 
Instruction begins when students enter the building. Students who arrive after our official start time of 8:45 a.m., are 
considered tardy. If your child is tardy, please escort him or her to the front office to sign your child in.  If a student 
who is tardy reports to class prior to receiving a tardy slip, the teacher will direct him or her to report to the office and 
return with a tardy slip.  
 
Tardiness is excused for essentially the same reasons as absences.  Therefore, a note is also necessary for your child to 
be excused for being late to school for a lawful (excusable) reason.  Tardies do not accumulate into absences.  
 
The following are considered lawful (or excusable) reasons for absence: 
1. Student's own illness (please state the nature of your child's illness) 
2. Quarantine of the student 
3. Death in the student's immediate family 
4. Medical or dental appointment  
5. Court/administrative proceedings 
6. Religious Observance 
7. Educational Opportunity (up to three school days per year with prior written approval from school principal).  For 

your convenience, a copy of the Request for Student Absence for a Valid Educational Opportunity form appears 
at the back of this manual along with instructions for completing it. 

 
The following are some common reasons that are not allowable (unexcused) as excuses for absence or tardiness: 
1. Missing the school bus 
1. Oversleeping (parent or child) 
2. Stopping at a store to get an item for school (or shopping in general) 
3. Lack of clean clothing, shoes, etc. 
4. Cold (or hot) weather 
5. Car problems 
6. Child at home or late due to parent's personal reason 
7. Caring for sister(s) and/or brother(s) 
8. Work to do at home 



 
When written excuses for absences are not received within three days after the student's return to school, the absence 
will be coded unlawful (unexcused). Upon three unlawful absences, the state requires that the school send the parent a 
letter notifying of school attendance law and procedures. Excessive unexcused absences may ultimately result in legal 
action by the school system. 

 
South School Logistics 

 
Walking Children to Their Classrooms  
We like to build confidence and encourage independence here at South.  Therefore, after the first day of kindergarten, 
parents are discouraged from walking children to their classrooms. 

Classroom Visits: We want all parents at South to feel comfortable visiting classrooms.  If you would like to observe your 
child in a classroom please schedule a time with the administration.  

Arrivals/Departures: School begins promptly at 8:45 a.m. The building opens for students at 8:20 a.m. At this time, 
students may go to the school cafeteria to eat breakfast, or to the gym until 8:35 a.m. Parents must escort students into 
the main office and sign them in if they arrive to school tardy.  A tardy slip will be provided for your child as you sign 
them in.   
 
At 8:35 a.m., the first bell rings and students will be dismissed to their classes. Since no adult supervision will be 
available to monitor students, they must NOT arrive at school prior to 8:20 a.m. unless they are enrolled in the Before 
School Care Program.  

Important:  If there are changes in the regular method of transportation home, parents/guardians must provide a 
dated and signed note to the child's teacher. 

 
Parents or guardians must come to the school office and allow the office staff to call the classroom if a child needs to 
leave school early. A picture ID is required to check out a child. On full school days, students who are signed out prior to 
12:00 noon will be marked absent. On Early Release Days, students who are signed out prior to 10:45 a.m. will be 
marked absent.  Parents are asked not to go directly to classrooms to check out children, since teachers will have to 
redirect you to the office for this procedure. Again, it is important that your child not miss school. If at all possible, please 
refer to the school calendar for student holidays as a reference when making any appointments for your child.  

 
Since students will miss a significant amount of instruction, signing students out early should be avoided whenever 
possible. If students must be signed out early this should occur before 3:00 p.m. Releasing students early after 3:00 p.m. 
becomes a disruption from the end of day safety precautions put into place for our school.  
 
Bus Transportation (704-658-2634) 
The school system provides bus transportation to and from school for the required 180 days of attendance.  Be certain to 
be at the bus stop (or your designee) to receive your child in the afternoons.  If you (or your designee) are not at the bus 
stop to receive your child, he or she will be returned to South’s main office and you will be called to pick up your 
child.  We strive to keep every child safe.  Get to know your child’s bus driver.  The following rules are in effect and to be 
enforced by every bus driver: 
 
1. The bus must come to a complete stop before students stand from or leave their seats. 
2. Students must wait for the driver to signal before beginning to leave their seats and get off the bus. 
3. Students should not switch from their assigned seats and should face the front of the bus. 
4. Students should not sit on books or any other items. 
5. Students should never put arms, feet, or any objects, such as books, out of the bus windows. 
6. Students should not place book bags or any other items (including feet) in the aisle of the bus. 
7. Students should not touch or hit other bus riders nor throw or swing objects (including arms and hands, feet and 

legs) while on the bus. 
8. On the ride to school, students are allowed to talk in a normal or low volume. Students should never yell, scream or 

use inappropriate language while on a school bus.   

 



Star Bus Behavior Program:  
The PBIS “Star Bus Behavior Program” is a program designed to reward and encourage safe, respectful, and responsible 
behavior among student bus riders. It is empowering because the students determine how well they will be rewarded 
based on their degree of positive behavior as a bus rider. They can even be rewarded for showing safe, respectful, and 
responsible behavior in the bus waiting area (gymnasium). The program is coordinated by the school counselor, with help 
from bus drivers, teacher assistants, and administrators.  
 
Each day, the bus riders have the opportunity to earn a “Star” on their ride to school, in the bus waiting area, and on their 
return trip home. If their behavior is positive on the bus, the driver can award them a star. If their behavior is positive in 
the bus waiting area, the teacher assistants can award them a star. Buses can earn up to three stars a day. At the end of 
the week, the stars for each bus are totaled, and the bus earning the most stars are given a special award. 
 
Car Riders  
Arrival and Dismissal- Students are to be picked up from the lower parking lot.  Students will remain in grade 
level clusters.  If there are siblings in two different classes, siblings will wait with the cluster of the youngest child. 
Please follow the flow of traffic, and do not make a left turn out of the parking lot.  
  
With the addition of the South NCPK program we have created a wait station for parents who are arriving for 
South pick-up prior to 2:45 p.m. Please wait in the designated waiting zone.  
 
Many students are transported by car, and drivers are asked to be patient and very cautious. Please keep in mind the 
school's arrival and dismissal times when planning transportation. 
 

Parents/guardians are requested not to park in or enter the bus loading area(s) 

from 8:00-8:45 and  2:30-4:00 pm. 
 

The map below shows the traffic patterns for drop off and pick up at South Elementary School. This traffic pattern 
will ensure the safety of children and parents while expediting traffic at the school. Note where cars can line up 

for pickup.  
 

   



Before and After School Care: Before and After School Care for students is provided daily from 6:30 a.m. until 
8:40 a.m. (before school begins), and from 3:30 p.m. until 6:00 p.m. (for students needing care after school). Also, 
day care is available from 6:30 a.m. to 6:00 p.m., on many days when school is not in session.  However, this does 
not include weekends, some designated holidays, or school days missed due to inclement weather. To enroll your 
child in the Before and After School Program, appropriate forms must be obtained from, and returned to, the 
school office or the BASP Site Director. 
 
Change of Address/Telephone Number: It is very important that the school maintain your  current address and 
telephone number in case of emergencies. Please notify the school office immediately if either of these change. 
This also applies to notifying the school of work address/location and telephone number changes. Emergency 
information must be kept updated with current information. 
 
Cafeteria: Our school cafeteria serves a nutritionally sound breakfast and lunch daily. Weekly menus are 
published in the local newspaper and can also be found online at www.mgsd.k12.nc.us.  At the beginning of the 
school year, teachers will teach appropriate cafeteria behavior. This includes entering and leaving in an orderly 
and quiet manner, and eating politely while seated at a table. Breakfast is offered to students between 8:20 a.m. 
and 8:40 a.m. daily.  Children will pay for lunch as they proceed through the serving line.  They may pay by the 
day or week. For kindergarten students, teachers collect lunch money and send the cafeteria lunch report/count. 
Students will not receive change. Change due is shown as a credit to your child's cafeteria account. Personal 
checks payable to the South School Cafeteria are a safe and convenient way to pay for lunch. Also, for parental 
convenience, your child's lunch may be paid for through Lunch Prepay.com. This will enable you to go on-line and 
pay on a child's account by credit card. 
Please pack a lunch for your child if you do not plan for him or her to buy lunch in the school cafeteria. Milk is sold at 
school or your child may bring juice. Soft drinks (such as Colas) should not be sent from home. You are welcome to eat 
lunch with your child. Please be reminded of the need to follow school procedures such as entering the building only 
through the main entrance area, signing in at the office when arriving at school and wearing your visitor’s badge at 
all times. 

Free and Reduced Lunch Applications: Each student is provided with an application for free and reduced priced 
meals in the packets they receive at the opening of school. These forms need to be completed and returned to the 
school within the first 10 days of school. All students in one household may be placed on one application even 
though they are located at different schools. Only one application per family needs to be completed. If a student 
was receiving free or reduced meals at the end of the last school year, they will receive free or reduced meals for 
the first ten days of this school year, giving parents time to return the new application. Students who are new to 
the Mooresville Graded School District (MGSD) will need to pay until the Free and Reduced Lunch Application can 
be processed. When an application is approved, it does not cover previous charges that have been made on a 
child's account. Those charges will need to be paid. 
 
Birthday Celebrations: Birthdays are considered a special time within many families. Parents are allowed to send 
store-bought cupcakes or cookies (but not birthday cakes or ice cream) to the class on your child's birthday. 
These will be served as dessert during lunch. If you plan to send refreshments, please notify the teacher a few 
days in advance. Sending balloons or other celebratory items or toys is discouraged. If balloons or flowers are 
sent, they will be held in the office until the school day ends. Unfortunately children are not allowed to ride a 
school bus if carrying flowers or balloons. We welcome your donation of a book to the media center in honor of 
your child's birthday. 
 
Snow Days/Inclement Weather: 
If there is inclement weather, then MGSD will send a Connect-Ed phone message to the most current telephone 
number that we have on file.  Parents should also listen to radio/television stations for possible school cancellations or 
delayed openings.   

 
Please do not call the superintendent, principal, or school offices. An announcement regarding school delays or 
cancellations will be made as soon as possible.  However, the absence of an announcement before 7:00 a.m. usually 
means school will open as usual. 
 
 
 

http://www.mgsd.k12.nc.us/
http://lunchprepay.com/


School Pictures: School pictures will be taken three times during the school year. A notice will be sent home prior 
to picture day. Pictures will be taken on the following dates: 
 

 
Fall Pictures September 24, 2018 
Fall Makeup November 5, 2018 

Spring Pictures February 25, 2019 
Class Pictures May 1, 2019 

 
Student Dress Code Policy: The MGSD Board of Education requires that students adhere to standards of dress 
that are compatible with a safe and orderly educational environment. All students are expected to be groomed 
and dressed appropriately for school and school activities. Student dress that is deemed by the school principal to 
be inappropriate or disruptive to the educational environment, offensive, vulgar, obscene, provocative, revealing, 
profane, or which endangers the health or safety of the students, faculty, and/or staff of the school is prohibited. 
The principal has the authority to implement and enforce the school dress code in a manner that is age appropriate, 
considerate of sincerely held religious beliefs, and takes into account documented medical-related requirements. The 
principal will make reasonable accommodations for students involved in special duties, activities, or projects approved by 
the school. This includes, but is not limited to, athletics, vocational classes and projects, physical education classes, 
special events, and other activities that require non-conforming dress on the school campus during a school-sponsored 
event. 

Dress and Appearance Guidelines: The specific guidelines listed below are not intended to be all-inclusive, but 
shall apply as basic guidelines for all students as deemed appropriate by the principal. 

 
● Clothing and general appearance are not to cause a disturbance or interfere with the instructional program. Clothing 

and general appearance must not constitute a health or safety hazard. 
● All clothing must be of appropriate length and fit. To be acceptable, short pants and skirts must be hemmed and 

must extend beyond either the fingertips when a student extends arms downward along the sides or reach the 
mid-thigh, whichever is longer. 

● Excessively baggy or excessively tight fitting clothing is prohibited. 
● Shirts must have sleeves AND completely cover the shoulder. They must also completely cover the midriff area when 

sitting and standing and expose NO cleavage. Tank, sleeveless, low cut, halter, and see through tops as well as 
spaghetti strap tops are prohibited. 

● Undergarments shall not be visible at any time. Pajamas are prohibited. 
● Headgear (hats, caps, sweatbands, bandanas, do-rags, hoods, sunglasses, etc.) will not be worn inside the school 

building. 
● Shoes shall be worn at all times, and as necessary, conform to special class requirements (for example, PE, science, 

etc.). 
● Clothing that is obscene, crude, vulgar, offensive, or advertises products prohibited by school board policy (tobacco, 

alcoholic beverages, controlled substances, etc.) are prohibited. 
● All clothing shall be in a state of good repair. Clothing that is torn, ripped, or has holes is prohibited. 
● Adornments that could reasonably be perceived as weapons or used to inflict harm (chains, spikes, etc.) are 

prohibited. 
● Gang related apparel is prohibited at all times at any school-related or school-sponsored activity. 

Shoes/Footwear: Tennis shoes (or gym shoes) are the preferred footwear since students go on the playground 
daily and physical education is on a rotating schedule. The following are not allowed: 

 
● Flip Flops 
● Heeled Shoes 
● Heelys 
 

 
 



Student-Classroom Assignments: Students are assigned to classes based on several factors.  Consequently, once those 
assignments are made, changes are rarely permitted. According to North Carolina General Statute,  

§ 115C-288.  Powers and duties of principal. 
(a)        To Grade and Classify Pupils. - The principal shall have authority to grade and classify pupils…In                                 
determining the appropriate grade for a pupil who is already attending a public school, the principal                               
shall consider the pupil's classroom work and grades, the pupil's scores on standardized tests, and the                               
best educational interests of the pupil…If a principal's decision to retain a child in the same grade is                                   
partially based on the pupil's scores on standardized tests, those test scores shall be verified as                               
accurate… 

 
Custody: Parents who have sole custody of their children should provide a copy of any documents showing this 
to be legitimate and official. Emergency cards and sign-out cards are also to include this information as a 
highlight. Additionally, we will flag them in PowerSchool with a guardian alert.  For the safety of your child, we 
are unable to act on the word of an adult regarding custody issues; official documentation is always necessary. 
In the event there are questions remaining about custody, we may contact a police officer for clarity prior to 
releasing your child to you. 

 
Multi-Tiered Systems of Support (MTSS): Staff relies heavily upon data to ensure that every child is learning and 
thriving at South.   In the event that a child is experiencing academic or behavioral challenges, the classroom teacher will 
refer the child to MTSS.  Although parents will be notified when this occurs, parental permission to participate in MTSS is 
not required as this is a part of core instruction.  The MTSS Team works hard to provide the classroom teacher with 
research based, small group, and individualized strategies to structure success for a struggling student.  A child may 
progress through three tiers as the team attempts to identify the root cause of the problem.  Once the cause of the 
problem is identified and properly treated, many children experience success.  However, in the event that the cause of a 
problem cannot be identified, the MTSS Team may refer the child for testing aimed at identifying the root cause in order 
the resolve the problem(s) that may be preventing a child from being academically or behaviorally successful.  Parents are 
continuously informed of their child’s progress through the MTSS process and are invited to attend meetings on their 
child’s behalf. 
 

Lost and Found: Parents are encouraged to put their children’s name on all clothing, lunch boxes, and other 
items brought to school. If your child’s name is on a missing item, it will be easier to return the item to your child. 
Check or instruct your child to check in the Lost and Found area of the cafeteria as soon as you know that an 
item is missing. Unfortunately, limited space for lost items is available.  Subsequently, unclaimed items will be 
donated to a local charity on the last school day of each month.   On the last school day of each month, all items 
in Lost and Found will be donated to charity. 
 
Field Trips: Field trips are a valuable tool for helping children become more aware of their environment and learn 
by experience and involvement. Field trips are related to curriculum goals/objectives.  It will be necessary to 
complete a general permission slip to enable your child to go on any school field trip during the school year. 
Children who have not returned the completed slip will not be allowed to participate in any field trips. 
 
Transportation for field trips may require use of commercial vehicles. If a field trip requires your child to be out of town, a 
letter will be sent home prior to the trip. A parent/guardian signature is requested to indicate your wishes pertaining to 
field trips, costs and transportation. Some trips may not be possible without financial support from parents and/or help 
with supervision of the children. If there is a cost for any trip, you will be informed. Please inform your child's teacher if 
you are available to assist in supervision on a field trip. Please also inform the school if the cost for a field trip is 
unmanageable so payment arrangements may be made. 
 
Field Trip Chaperones: Field Trips are a very important part of a student's educational experience as well as an effective 
way to help teach the curriculum. Extra help is often needed to ensure proper supervision of students during this time off 
campus. Consequently, parents often volunteer to assist with student supervision.  If you are interested in volunteering to 
assist with a field trip, please carefully review our Volunteer Guidelines provided under the Parental Involvement section 
of this handbook. 
 

 
 
 
 



Behavioral Expectations and Support 
 

South Elementary School implements a school-wide behavior plan known as PBIS (Positive Behavior Intervention 
Support). Our PBIS program focuses on a set of school guidelines, positive behavior reinforcers, consequences, and a 
database for tracking student referrals. Each classroom has developed their own system for reinforcing school-wide 
expectations. 
 
PBIS is a systems approach to building the capacity of schools to educate all students. It is based on the idea that when 
students are taught clearly defined behavioral expectations and provided with predictable responses positive and 
corrective to their behavior, 85-95% of the students will meet those expectations and those needing more help will be in 
small enough numbers that they can be handled. 
 
The three major components are: 
๏ School-wide systems to establish a positive social culture – including expectations that are explicitly taught, systems 

to acknowledge students meeting behavior expectations. 
๏ Classroom systems that blend academic and behavioral competence. 
๏ Individual student supports for the 3-5% of students with the most intense behavior support needs. 

School-wide systems provide a foundation for expectations.  In implementing school-wide systems, teaching of 
guidelines and expectations is always first. Students cannot be held accountable for behaviors they do not know or 
understand. Acknowledgement systems are put in place next. Only then are correction systems instituted. 

 

Positive Behavior Intervention Support (PBIS) Program/Class DOJO  

The faculty and staff at South Elementary School believe in fostering appropriate, positive relationships with all students 
and in teaching, modeling, exemplifying, recognizing, and promoting positive behavior and conduct in our students.  As 
part of the Positive Behavioral Intervention program (PBIS), behavioral expectations and class procedures have been 
established for each area of the building and classroom.  Teachers teach these expectations and procedures at the 
beginning of the year and review and reteach them as needed.  Expectations for students behavior are posted 
throughout the building.  Classroom procedures may be found on each teacher’s website.  Our school uses Class Dojo to 
help reinforce positive behavior as well as build relationship with our families.  

 

 

 

 

 

 



Our School-Wide Expectations are to always:  
Be Respectful 

Be Safe 
Be Responsible 

 
South Stars are expected to follow these same expectations regardless of where they are in the building or outside: 

Remember: We make a difference at South when we work together to be safe, respectful, and responsible.  
 

Character Education 
 

Development of good character requires the combined efforts of adults from home and school. South has led in the 
development and implementation of character education and is especially proud of its efforts and the effect seen within 
the students who attend our school. The school district, along with South, emphasizes the following character traits 
essential to good character: Responsibility, Respect, Self Control and Self Discipline, Kindness, Caring and Compassion, 
Cooperation, Good Citizenship, Honesty and Integrity, Tolerance for other's differences, and Commitment and 
Perseverance. 
 
Belief in, and development of these traits of character are positive building blocks for good work habits both within a 
group as well as on one's own. They are equally essential for developing and maintaining healthy interpersonal 
relationships both within community and for overall productive social functioning. Please encourage and reinforce 
behaviors that foster development of good character in our children. 
 
Student of the Month: Each month, a different character trait is featured and studied in guidance classes. Age 
appropriate lessons are taught at each grade level for a month. Towards the end of the month, teachers are asked 
to choose at least one student who best exhibits that behavior to be honored as their “Star of the Month.” 
Teachers may choose more than one student, and they may choose a student who has greatly improved in any 
area (social, behavioral, or academic) as their “Most Improved Star of the Month.” Students earning this honor 
each month receive a certificate, a brag tag, and have their picture displayed on the “Star of the Month” bulletin 
board in the cafeteria.  
 



Star Charts for Star Behavior 
Entire classrooms are expected to work together to show their South Star Pride. Classes can be recognized for doing an 
outstanding job following the school-wide expectations by receiving a star. As classes accumulate stars in increments of 
10, they will receive special recognition. 

 
 

Instructional and Support Programs 

Special Programs: Art, music, physical education, computers, library/media, counseling and perhaps other special 
instruction and programming are provided regularly for South students. Teachers with special training provide instruction 
and guidance in these areas. Special education is also available for students with disabilities who are eligible for this 
service. 
Student Development and Progress: Not all students master all skills at the same time. Homework and practice are 
required to obtain necessary skills to meet curriculum objectives. It is not helpful to compare your child to other children 
since no two are alike or learn at exactly the same rate. However, it is recommended that parents and guardians work 
with their children and encourage their best effort. Praise your child for any and all skills mastered and work 
cooperatively with teachers. 
Student Materials and Supplies: You are encouraged to periodically check with the school to make sure your child has 
the appropriate and necessary materials. 
 
Assessments: On-going and quarterly assessments are utilized to determine the instructional needs of each child. The 
results of these assessments are used to guide and individualize instruction for each student. 

 
Media Center: The South Media Center is an exciting place where children realize the pleasure of reading and learning 
through books. Each class spends time in the Media Center where students are taught to understand and learn library 
skills that will be useful for continued learning throughout school and life. As a parent, you are encouraged to also 
reinforce these skills by visiting public libraries with your child. Additionally, you may purchase a hardbound book to be 
donated to the school Media Center in honor of your child's birthday or to honor the memory of some other special 
person(s). 
 
As with other school facilities and materials, use of the Media Center is a privilege. Students may check out books and are 
responsible for their return by the due date. If a book is lost or damaged, parents/guardians must pay for its replacement. 
Please teach your child to treat books carefully and respectfully to avoid replacement expenses. 

 
IMPACT: South participates in IMPACT – a collaborative approach to teaching media and technology skills. Media and 
technology programs are an integral part of education. Teachers, along with media and technology personnel, collaborate 
to create a 21st century learning environment in which student learning is the focus. Students simultaneously collaborate 
with each other and their teachers to learn how to solve problems, complete real world tasks, and take charge of their 
own progress. The added value of this collaborative media and technology-enhanced environment is thoughtful planning 
and differentiated instruction. 
 
Physical Education: South is committed to promoting healthy students in both mind and body. Therefore, any child 
unable to participate in physical education class due to an illness or disability which is either short or long term must 
obtain and submit a written statement from a medical doctor. Without such a statement, all children are expected to 
participate fully in physical education activities. 
 
Book Fees:  State funding furnishes many textbooks in public schools. When these books are collected at the end of the 
school year, they should be in generally good condition. Lost books or those damaged beyond that which reflects normal 
usage must be paid for; this includes library books checked out to your child. 

 
 
 
 
 
 
 
 



Parental Involvement 
 
Parent Conferences: Parents and guardians are strongly encouraged to schedule a conference with any and all of 
your child's teachers as early in each school year as possible. This sharing of student information is essential to 
maximize the level of academic and behavioral student success. Periodic conferences throughout the year are also 
highly recommended and may be initiated by teachers or parents. Please refrain from impromptu parent 
conferences with teachers during arrival and dismissal.  

 
Parent-Teacher-Student Organization: The PTSO is an important part of school's functioning. The PTSO has 
two primary objectives that include attaining and maintaining quality education and facilities, and encouraging 
cooperation between educators and parents, essential to maintaining a harmonious school-home relationship. 
The PTSO membership includes board members, educators and parents. Please join our PTSO, and participate in 
this organization frequently. 
 
Volunteer Guidelines:   Volunteers serve a very important role in the success of South Elementary School by 
increasing the quality of education and providing extra help to teachers during special events and field trips. 
However, because volunteers directly affect classroom curriculum, there are some guidelines that are necessary to 
follow: 
 
General Guidelines 
Teachers may call upon volunteers to attend classroom activities, work with individual or small groups of children, or 
assist in administrative tasks. Thank you for understanding that all volunteers must clear a background check prior to 
assisting teachers and children.  We take the extra step of completing this check to ensure the safety of all parties 
involved.  Please keep the following in mind if you volunteer your time:  
 

• If for some reason you cannot arrive promptly at the time agreed upon, please call as soon as possible.  
• Children will perceive volunteers as a representative of the school, so please adhere to district, school and 

teacher policies. This includes adhering to the school's policy prohibiting the use of alcohol, drugs or tobacco 
products and following the school's expectations regarding appropriate dress. If you are uncertain of building 
policies, please ask a teacher or an administrator. 

• Please monitor all children closely and consistently report student misbehavior to the teacher as soon as 
possible.  

• Thank you for working only in the areas that you are assigned.  
 
Field Trip Guidelines  
Field Trips are an important part of a student's educational experience as well as an effective way to help teach the 
curriculum. Extra help is often needed to ensure proper supervision of students during this time off campus. Along with 
the guidelines above, please keep the following in mind if you agree to chaperone a trip:  

• Please call the teacher as soon as possible if you are unable to attend the field trip.  
• Parent help is essential in monitoring all students. In volunteering to chaperone a field trip, you will be asked to 

provide supervision for all students in addition to your own child.  
• Please allow students to participate in the entire experience of the field trip. This includes the bus trip back to 

school. Chaperones cannot ride the bus and will need to follow the buses in their own vehicles.  
• To avoid hurt feelings, please follow the same guidelines as the students concerning purchasing souvenirs, 

refreshments, etc. Likewise, chaperones should be responsible for their own costs during a field trip.  
• Please do not bring siblings or other children when chaperoning a field trip.  

 
Volunteers/Visitors  

All visitors, volunteers and parents/guardians must sign in at the school office.   
A driver license or state ID is required to sign into our computerized sign in program and a background check will 

automatically be authorized.   

While we appreciate your volunteering efforts, we take the safety of our students and staff very seriously.  Consequently, 
a visitor’s badge will be provided for your use during your visit and must be worn in a highly visible area at all times. All 
adults must report to the office prior to moving to any student areas. Any adult moving through the school without a 
visitor’s badge will be approached by staff and escorted to the office.  A failure to comply with staff will trigger 
emergency procedures and police will be contacted.  



Since this is a student safety issue, all visitors are required to abide by these procedures. Thank you in advance for 
cooperating with our efforts to keep all students and staff at South safe. 

Change A Life Mentoring Program 
You can make a tremendous difference in the life of a child.  Your support in this district-wide initiative is crucial in 
changing the life of a South student by making a commitment now to mentor a child until he or she graduates from high 
school.  Consider being a positive influence in a child’s life.  Contact the school counselor, Mrs. Landis, for additional 
information.  Please visit our website for updated information:  http://www.mgsd.k12.nc.us/page.cfm?p=2489 
 

 
Health and Emergency Information 

 
General Health Recommendations  
MGSD employs five school nurses who provide services to minimize health conditions that impede learning.  School 
health services include: 
● Screening, assessment, identification, and planning for the care, safety, and ongoing evaluation of students with 

health care needs 
● Referrals to community resources 
● Consultation with parents and physicians about health conditions  
● Health teaching and counseling for students 
● Consultation with administrators and staff regarding health-related activities at school such as health room 

procedures, medication administration, medically authorized procedures, and communicable disease control. 
 

When completing InfoSnap or providing general information about your child, be certain to always include health and 
emergency information. If your child has a serious medical condition, please notify the school nurse and complete 
appropriate paperwork.  It is critical that phone numbers and general contact information be updated and kept current 
during the school year. It is extremely important that we are able to reach you in the event of an accident or illness. 
 
Attendance and Children Who are Sick: Children perform better at school when they are well nourished and 
get adequate sleep (needing as much as 9-11 hours each night). Regular school attendance is important. 
However, children who are sick need to stay home to recuperate. A student, who is vomiting, nauseous, has 
diarrhea, or running a fever of 100 degrees or more should not be sent to school.  Students should be 
symptom/fever free, without the aid of medication, for 24 hours before returning to school. 
 
Health Conditions 
If your child has a health condition that needs special assistance and/or an emergency action plan at school, please 
contact your school nurse.  Examples of health conditions that the nurse needs to know include diabetes, asthma, severe 
allergies, seizures, sickle cell disease, etc.  The nurse will work with school staff to ensure that your child’s special health 
care needs are met. 

 
Special Dietary Needs  
Parents of a student with special dietary needs must provide the school with documentation from a licensed healthcare 
provider describing the specific health condition of the student. The school nurse in collaboration with the 
parent/guardian and student will develop a plan of care. The Diet Order-Medical Statement for Students with special 
diet needs must be completed and forwarded to Child Nutrition.  Note that a portion of this form must be completed by 
a physician.  A copy of this form follows at the back of this handbook for your convenience. 

 
Allergies: Many of our students have severe food allergies, including peanut and tree nut allergies. 
Consequently, one classroom per grade level is designated as a Peanut/Nut Free Classroom.  Any products 
containing nuts in them could cause a child with severe peanut allergies to experience a life-threatening 
event.  Therefore, students and parents with children in these rooms are asked to refrain from sending any 
items with peanut or nut by-products in them.  Some of our students are sensitive to topical exposure as well 
as ingestion of nut products.  Also, the table in the cafeteria designated as “peanut free” should only be used by 
people who do not have nut products. 

Medical Procedures: Students with special health care needs may require medical procedures during school 
hours. The school nurse will develop a healthcare plan for the student in collaboration with the family, student, 
and physician. Specialized medical procedures require an Authorization for Treatment form completed by the 

http://www.mgsd.k12.nc.us/page.cfm?p=2489
http://www.mgsd.k12.nc.us/page.cfm?p=2489
http://www.mgsd.k12.nc.us/page.cfm?p=2489


student's healthcare provider and signed by the student's parent/guardian. This form must be updated at the 
beginning of each school year. 
 

Medications: In order for a student to receive prescription and nonprescription medicines at school, a parent/ 
guardian consent and written authorization from a licensed health care provider are required. Medications cannot 
be given to a student at school until a Medication Authorization Form (copy at back of handbook) has been 
received. A separate form is required for each medicine. New authorization forms are required every year at the 
beginning of school, whenever the dose or directions change, or when a new medicine is prescribed. It is the 
parent's responsibility to provide all medicines to be given at school. Each medicine must be in an appropriately 
labeled pharmacy container that corresponds with the completed Medication Authorization form. Most 
pharmacies will provide an extra container for school use upon request. Over the counter medications must be in 
the original nonprescription container. Students are prohibited from transporting medications to and from school 
unless it is an emergency medication (examples-metered dose inhaler, glucagon, Epipen, etc.) and proper 
authorization is in place. 
 
All medications must to be picked up at the end of the school year by a parent/guardian. Any medication not picked up 
within 30 days from the last day of school by a parent/guardian will be discarded. 
 
No student shall give to or receive from another student any medication, either prescribed or over the counter. Any such 
exchange may be considered a serious offense and may result in suspension. 

 
Communicable Disease Conditions: School personnel will notify parents if a child appears to have signs and/or 
symptoms of a communicable disease or condition so that they can seek medical advice or attention. Students will be 
excluded from school for the period of communicability and readmitted according to recommendations from their health 
care provider and/or the Department of Health and Human Services (DHHS) Regulations for Control of Communicable 
Diseases. 
 
If a student is involved in an incident where he or she may be exposed to another person's blood or body fluids, the 
MGSD post exposure protocol will be followed. 
 
Following is a listing of some communicable diseases: 
 

● Meningococcal Meningitis is an infection of the fluids and covering of the brain or spinal cord that can be caused 
by bacteria. While viral meningitis is fairly common, and people usually recover fully, bacterial meningitis is very 
rare, but much more serious. Meningitis is spread by close exchange of infected saliva and respiratory secretions. 
Examples of how meningitis can spread include but are not limited to sharing of drinking glasses, sharing of 
cigarettes, or kissing. Symptoms of bacterial meningitis include severe headache, high fever, and stiff neck. 
Symptoms can worsen very quickly, leading to unconsciousness, and even death. A doctor should check children 
with any of these symptoms right away. A vaccine against bacterial meningitis is available through private 
physicians and the Iredell County Health Department, and is recommended for students entering college. The 
vaccine provides protection against meningococcal meningitis for approximately three to five years. 

● Influenza (the Flu) is a viral infection that can cause severe illness and life-threatening complications in many 
people including young children, older adults, and people with chronic illnesses. Symptoms of the Flu include 
fever, headache, extreme tiredness, muscle aches, dry cough, sore throat, and runny, stuffy nose. Children 
sometimes also have nausea, vomiting, or diarrhea. The Flu is spread through respiratory droplets from a cough 
or sneeze, or from droplets on unwashed hands. A vaccine to prevent the Flu is available every year beginning in 
October through private physicians and the Iredell County Health Department. Flu immunization is encouraged 
because the Flu can lead to other problems including pneumonia, inflammation of the heart, and inflammation of 
the lungs. Healthy children younger than five years of age are more likely than adults to be hospitalized for 
complications from the Flu. The vaccine protects between 45 percent and 90 percent of healthy children from 
getting the Flu. Studies have shown that the older and healthier children are when they get a Flu shot, the more 
likely they will be protected. Flu vaccination has also been shown to decrease middle ear infections among young 
children by about 30 percent. 

 
● MRSA (Methicillin Resistant Staphylococcus Aureus) 

This is an infection caused by skin bacteria that usually starts as a pimple or boil on the skin, and is hard to clear 
up without very special antibiotics. MRSA has become a growing problem among athletes who are involved in 



contact sports, (wrestlers in particular), and those using athletic equipment that is shared. A doctor should check 
students with rashes, pimples, or boils that do not heal. 

 
Sickness and Accidents: School staff will handle minor student accidents that occur which do not require medical 
attention. When sickness or accidents require medical attention, parents are notified as soon as possible. This 
year, we are transitioning from a paper copy to an electronic field trip form.  As we are phasing in our electronic 
version (called Infosnap), it will be necessary to complete both a paper and an electronic copy.  This card (paper 
and electronic versions) will enable us to contact you in the event of an emergency.  Both the card and a letter 
regarding the use of Infosnap will be given to you during Open House or sent home on with your child on the first 
day of school.   

Emergency cards provide information necessary to quickly and effectively attend to your child's health when more serious 
incidents occur. As stated previously, parents must sign these cards and provide a telephone number to reach either the 
parent or other responsible adult for these emergencies.  It is extremely important that we are able to reach you in the 
event of an illness or other emergency at school.  Please update any changes in your contact information by notifying the 
office and updating Infosnap. 

Immunization/Kindergarten Health Assessment Requirements 
General Statute (G.S.) 130A-152 requires that every child be immunized against diphtheria, tetanus, pertussis, 
poliomyelitis, red measles, mumps, rubella, Haemophilus influenza type b (Hib), hepatitis B, and varicella. 
Parents/guardians will be informed of the North Carolina immunization requirements when they register their child in 
school. No student may attend any grade (Pre-K-12) without presenting a certificate of immunization. The 
parent/guardian has 30 calendar days from the student's first day of attendance to show proof of the required 
immunizations or provide evidence that they are in the process of completing their immunizations. For specific 
immunization requirements, refer to the following website: http://www.immunizenc.com. 
 
Religious or medical exemptions from this law require that a statement be on file at school in the student's cumulative 
record. 
 
Students entering kindergarten must present a completed Kindergarten Health Assessment Report. The health 
assessment shall be completed no more than 12 months prior to the date of school entry. Principals have both the 
authority and responsibility to exclude students who have not presented a Kindergarten Health Assessment report within 
30 calendar days of school enrollment. 
Parents will be asked to sign and provide a copy of the North Carolina Immunization and Health Assessment 
Requirements form when they register their child in school. 
 
Screenings: Vision and hearing screenings are conducted on students because of the obvious relationship to 
learning. School nurses conduct vision screenings, make referrals, and follow-up with these referrals as needed. 
Speech clinicians and audiologist conduct audiometric hearing screenings and refer as needed. School nurses 
assist with the follow-up of these referrals. 
 
Insurance: Information regarding cost and coverage for school insurance is sent home at the beginning of each 
school year. Insurance coverage is recommended, but optional. 
 

Emergency Drills:  Fire, Intruder, and Tornado 
 
Periodic drills are held throughout the school year to practice safety procedures in the event of an emergency.  Examples 
of regularly scheduled drills include: 
● Fire drills are completed monthly  
● State and local tornado alerts,  
● Quarterly intruder drills. 

 
Drills are held to help students learn and remember how to  move quickly, calmly, and orderly to assigned safe areas in 
the event of an actual emergency.   Additional drills are also held as deemed necessary.   

 
Should you arrive at school and a drill is in progress, you may be asked to participate in the drill or denied access into the 
building.  If an intruder drill in progress, all doors are locked as administrators and local police conduct safety inspections. 
You will be admitted once the drill is completed.  If you happen to be in the building during a drill, please follow teacher 
instructions. 

http://www.immunizenc.com/

